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form of government nor may an em-
ployee be a member of an organization 
that he or she knows advocates the vio-
lent overthrow of our constitutional 
form of government (5 U.S.C. 7311).

§ 20.508 Notary. 
An employee is prohibited from 

charging fees for performance of any 
notarial act for any employee of the 
Federal Government who is acting in 
his or her official capacity, or for any 
person during the hours of such nota-
ry’s service to the Government (E.O. 
977, Nov. 24, 1908).

§ 20.509 Penalty mail and official sta-
tionery. 

(a) An employee is prohibited from 
using any official envelope, label, or 
indorsement authorized by law, to 
avoid the payment of postage or reg-
istry fee on his or her private letter, 
packet, package, or other matter in the 
mail (18 U.S.C. 1719). 

(b) Official Government envelopes 
and official letterhead stationery are 
Government property that may only be 
used for authorized purposes. Employ-
ees’ use of Government envelopes to 
mail their own personal job applica-
tions is not authorized.

§ 20.510 Fraud or false statements in a 
Government matter. 

An employees shall not, in any mat-
ter within the jurisdiction of any de-
partment or agency of the United 
States, knowingly or willfully falsify, 
conceal or cover up by any trick, 
scheme, or device a material fact, or 
make any false, fictitious, fraudulent 
statements or representations, or make 
or use any false writing or document 
knowing the same to contain any false, 
fictitious or fraudulent statement or 
entry (18 U.S.C. 1001). Special attention 
is required in the certification of time 
and attendance reports, applications 
for employment, request for travel re-
imbursement, and purchase orders and 
receiving forms.

§ 20.511 Carrying of firearms. 
Employees, except those specifically 

designated to perform enforcement, po-
lice or other official duties requiring 
the use of firearms, are prohibited from 
carrying or having in their possession 

firearms on property under the control 
of the Secretary. Employees who are 
officially stationed in parks, refuges, 
Indian reservations, other Tribal lands 
or other wilderness areas which are 
known to be inhabited by wild animals, 
are permitted, when on those lands, to 
carry and use firearms for personal 
protection as permitted by existing 
policy or as authorized by the park, 
refuge or area supervisor. Notwith-
standing this paragraph, employees 
who are not on official duty may carry 
firearms on Departmental lands under 
the same conditions and in accordance 
with procedures and authorizations es-
tablished for members of the general 
public.

§ 20.512 Labor practices. 

Employees are prohibited from strik-
ing against the Government of the 
United States (5 U.S.C. 7311). Addi-
tional information regarding affili-
ation with employee organizations is 
found in the Department Manual, Part 
370, Chapter 711, Labor Management 
Relations.

Subpart F—Disciplinary and 
Remedial Actions

§ 20.601 General. 

This subpart deals with disciplinary 
actions and remedial actions for viola-
tions, or potential violations, of con-
flict of interest laws or of the regula-
tions in this part or in 5 CFR part 2635 
or 5 CFR part 3501. Disciplinary action 
may include oral or written warning or 
admonishment, reprimand, suspension, 
reduction in grade or pay, removal 
from position or removal from office. 
Such action shall be taken in accord-
ance with Departmental policies and 
procedures, applicable statutes, Execu-
tive Orders, regulations, and any appli-
cable collective bargaining agreement 
provisions. Disciplinary action may be 
imposed independently from and with-
out prior application of remedial ac-
tions, including those remedial actions 
listed in § 20.602.

§ 20.602 Remedial action. 

(a)(1) Remedial action should nor-
mally be considered only after at-
tempts to obtain voluntary resolution
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